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EVALUATION TRAINING

Applying for Funds

Per the HHS Guidelines for the Use of the Evaluation Set-Aside, Evaluation Set-Aside (ESA) funds may be used to “support short-term evaluation training of federal employees whose professional concern is primarily evaluation of programs.”  Examples of short-term evaluation training include evaluation-specific courses offered by The Evaluators’ Institute (TEI), Graduate School USA, and AEA[footnoteRef:1]/CDC Summer Evaluation Institute.  Please email Evaluate@mail.nih.gov if there are any questions about the eligibility of other trainings for ESA funding. [1:  AEA refers to the American Evaluation Association.] 


ICs and OD may apply for an Evaluation Training Award to cover tuition fees for their staff to attend short-term evaluation training by submitting an online application by the established deadline[footnoteRef:2].  Instructions and training on how to create and submit an application online will be forthcoming.   [2:  Deadline is typically around late May of each fiscal year.  Actual deadline will be determined annually and posted on the OPEP website.] 


Requirements:
· Each IC or OD may submit only one online application for multiple trainings and/or participants[footnoteRef:3] and receive only one award.  See page 3 for the type of information required to complete the application.        [3:  An NIH employee’s eligibility to receive ESA funds for evaluation training is determined by his/her IC/OD P&E Officer.] 

· Each IC or OD may request up to the maximum amount allowed as indicated on page 4 (Appendix A:  ESA Funds Available for Evaluation Training).  
· Each application must be submitted by a Planning and Evaluation (P&E) Officer of the IC or OD[footnoteRef:4].   [4:  OPEP will work with all OD P&E Officers to coordinate OD’s submission.] 

· Note to IC P&E Officers:  If your IC plans to delegate this task to an individual not listed on the P&E roster, please send an email to Evaluate@mail.nih.gov.  OPEP will ensure that the individual is given access to create and submit an application on behalf of your IC.  

All applications will be reviewed by the DPCPSI Office of Program Evaluation and Performance (OPEP) for completeness and compliance with the above guidelines.  Incomplete and noncompliant applications will not be considered for funding.


Terms of Use for Approved Evaluation Training Awards

If an application is approved for ESA funding, the IC/OD P&E Officer whose name is on the online application will receive an award notification.  

ESA funds may be used only by those individuals named in the approved application to cover the tuition fees of approved trainings.  These funds may not be used to pay for travel costs or other expenses incurred by these individuals as part of the approved trainings.  The IC/OD P&E Officer must notify OPEP at Evaluate@mail.nih.gov immediately if there are any changes regarding the planned use of funds. 

Approved funds that are not obligated by September 15 (subject to change) of each fiscal year will be rescinded at OPEP’s discretion. 

THIS PAGE IS FOR REFERNCE ONLY
Evaluation Training application must be created and submitted online 
by an IC/OD P&E Officer (see P&E roster) or his/her designee

Section 1: Requesting IC and Contact Information

1.1 IC/OD requesting ESA funds:

1.2 Name and email address of IC/OD P&E Officer submitting this application:

1.3 Optional – Name(s) and email address(es) of additional IC/OD point(s) of contact for this application:

Section 2: Planned Use of Evaluation Training Award

2.1	Complete all required fields (*) for each NIH federal employee requesting ESA funding for Evaluation Training: 
 (
$
)
 (
$
)Total Evaluation Training funds Available:
Total Evaluation Training funds Requested:
(The amount requested must be equal to or less than the amount available.) 
	Employee Name and Email Address*
	Position/ 
Job Title*
	Training Provider*
	Title of Training/URL*
	Tuition Requested*       (US $)

	Joan Smith
JMSmith@nih.gov
	Evaluation Officer
	TEI
	Needs Assessment/
http://tei.gwu.edu/analytic-approaches#needs-assessment
	$900

	AJ Garcia
AJGarcia@nih.gov
	Program Analyst
	Graduate School USA
	Introduction to Program Evaluation/
http://www.graduateschool.edu/course_details.php?cid=PGMT7003D
	$1245

	AJ Garcia
AJGarcia@nih.gov
	Program Analyst
	TEI
	Working with Evaluation Stakeholders/
http://tei.gwu.edu/evaluation-foundation#evaluation-stakeholders
	$900

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Amount Requested: $
	





	

Appendix A: ESA Funds Allocated for Evaluation Training

	IC**
	FY 2014 Budget Level 
(in thousands)
	Percent of Total
	Base Amount
	Additional Portion
	Maximum Amount

	CC
	
	
	 $ 5,000 
	
	 $   5,000 

	CIT
	
	
	 $ 5,000 
	
	 $   5,000 

	CSR
	
	
	 $ 5,000 
	
	 $   5,000 

	FIC
	 $     67,408 
	0.24%
	 $ 5,000 
	 $   132 
	 $   5,132 

	NCCAM
	 $   123,984 
	0.43%
	 $ 5,000 
	 $   237 
	 $   5,237 

	NINR
	 $   140,164 
	0.49%
	 $ 5,000 
	 $   270 
	 $   5,270 

	NIMHD
	 $   267,648 
	0.94%
	 $ 5,000 
	 $   517 
	 $   5,517 

	OD
	 $   294,576 
	1.03%
	 $ 5,000 
	 $   567 
	 $   5,567 

	NLM 
	 $   327,400 
	1.14%
	 $ 5,000 
	 $   627 
	 $   5,627 

	NIBIB
	 $   325,986 
	1.14%
	 $ 5,000 
	 $   627 
	 $   5,627 

	NIDCR
	 $   396,649 
	1.39%
	 $ 5,000 
	 $   765 
	 $   5,765 

	NIDCD 
	 $   403,035 
	1.41%
	 $ 5,000 
	 $   776 
	 $   5,776 

	NIAAA
	 $   444,905 
	1.55%
	 $ 5,000 
	 $   853 
	 $   5,853 

	NHGRI
	 $   496,563 
	1.73%
	 $ 5,000 
	 $   952 
	 $   5,952 

	NIAMS
	 $   518,748 
	1.81%
	 $ 5,000 
	 $   996 
	 $   5,996 

	NCATS
	 $   631,677 
	2.21%
	 $ 5,000 
	 $1,216 
	 $   6,216 

	NIEHS  
	 $   663,769 
	2.32%
	 $ 5,000 
	 $1,276 
	 $   6,276 

	NEI
	 $   673,475 
	2.35%
	 $ 5,000 
	 $1,293 
	 $   6,293 

	NIDA 
	 $1,014,591 
	3.54%
	 $ 5,000 
	 $1,947 
	 $   6,947 

	NIA
	 $1,168,098 
	4.08%
	 $ 5,000 
	 $2,244 
	 $   7,244 

	NICHD
	 $1,279,375 
	4.47%
	 $ 5,000 
	 $2,459 
	 $   7,459 

	NIMH 
	 $1,415,185 
	4.94%
	 $ 5,000 
	 $2,717 
	 $   7,717 

	NINDS
	 $1,583,996 
	5.53%
	 $ 5,000 
	 $3,042 
	 $   8,042 

	NIDDK
	 $1,739,895 
	6.08%
	 $ 5,000 
	 $3,344 
	 $   8,344 

	NIGMS
	 $2,359,212 
	8.24%
	 $ 5,000 
	 $4,532 
	 $   9,532 

	NHLBI
	 $2,979,347 
	10.41%
	 $ 5,000 
	 $5,726 
	 $ 10,726 

	NIAID  
	 $4,387,725 
	15.33%
	 $ 5,000 
	 $8,432 
	 $ 13,432 

	NCI 
	 $4,917,186 
	17.18%
	 $ 5,000 
	 $9,449 
	 $ 14,449 

	Total
	29,293,064 
	100%
	$ 140,000
	$ 55,000
	$ 195,000 



	* The maximum total amount of ESA funds available for evaluation training per fiscal year is $195,000.
** The three ICs (CC, CIT, and CSR) that do not receive annual appropriations may not exceed $5,000 per fiscal year. The remaining ICs, as well, as OD, which receive annual appropriations, may request $5,000 plus an additional portion of funds, in proportion to their IC’s percentage of the total appropriation, as indicated above.
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